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VCS: Application

• Beginning in January, you may create a new application from the VCS 
website: application. 

• The VCS Coordinator must log in to their ABAI Portal Account to access 
the VCS application/renewal form. 
• The application may be saved and returned to at any time. 

• Once the application is submitted it becomes locked during internal review. 

• Following review, the application may be reopened for edits. 

• Please review the VCS handbook prior to beginning the application.
• Additional tools will soon be available on our website. 

Information in this overview and the application/renewal system are subject to change.

https://www.abainternational.org/vcs/verified-course-sequence-application.aspx


You may sign in if you have an account, retrieve your 
username and password, or create a new account. 

If you do not have a free portal account, select the option 
“Don’t have a free portal account? Sign up now!”.

www.abainternational.org
Current VCS Coordinators 

may access their VCS 
by logging into their portal account
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http://www.abainternational.org/


VCS Coordinators will have access to the VCS 
Application/Renewal Form in their Portal Tools
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Or, open an existing 
application

Create a new 
application

General instructions 
are located at the top 
of application pages



Application status: 
In Process or 

Internal Review

New application: Select 
the task-list edition 



Navigate the 
application contents

Select ‘edit’ to input 
information



Undergraduate or Graduate

BCaBA or BCBA

Online, On Campus, Both, or Hybrid

Quarter, Semester, or Other

Embedded in degree or Stand-alone

Enter institution’s 
information



Enter coordinator 
information



Enter instructor’s 
information.  

Then, email link to 
instructor agreement. 

Instructor will submit 
additional information.







Enter course 
information and 

instructor(s)



Select content area 
and number of hours 
covered in the course

Select task list items 
covered in the course



List course readings

List course objectives

Upload syllabus



Review content hours



Review and complete 
agreement

Check application for 
missing information



VCS: Application Review

• ABAI will review the application.
• The Coordinator will receive feedback if the application does not meet 

standards and requirements. 

• Once verified, ABAI VCS will email the Coordinator with a verification 
letter and new logo.


